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Ability to manage the behaviour of students to promote and 

maintain order and a calm working environment

Bi-lingual skills

Application & 

Interview

Ability to motivate and inspire students

Application & 

Interview

Ability to support the processes and procedures for students’ 

learning

 Interview 

Ability to work in a flexible and responsive way with tact, 

discretion and confidentiality

Interview

Excellent oral and written communication skills

Application & 

Interview 

Knowledge of a wide range of strategies to promote good 

behaviour

Awareness of the statutory frameworks 

relevant to the role

Application & 

Interview

Knowledge and understanding of the different classroom 

roles and responsibilities in relation to this post 

Awareness of behaviour management 

strategies

Application & 

Interview

Understanding of principles of child development and 

learning processes

First Aid qualification

Application & 

Interview

Awareness of policies and procedures relating to 

safeguarding child protection, health, safety and security, 

equal opportunities, confidentiality and data protection and of 

other relevant legislation

Application & 

Interview

GCE, GCSE pass or equivalent of NVQ Level 2 in Maths/ 

numeracy and English/literacy

Application & 

Interview

Experience of working with a wide range of students aged 11-

16

Application & 

Interview

Experience of managing the behaviour of challenging 

students to achieve desired outcomes

Application & 

Interview

Experience of positive working relationships with parents, 

schools and support agenciess

Application & 

Interview

Experience of administrative and clerical activities

Application & 

Interview

Willingness to undertake delegated duties when requested  Interview

Understands aims and vision of the Academy and is able to 

inspire, challenge and motivate

 Interview

The ability to support the Headteacher in developing a clear 

vision for the Academy and for engaging the wider community

 Interview

Essential Desirable

How 

identified

Skills

Knowledge & 

Qualifications

Experience



Person Specification
Post: Year Manager
Responsible to: Assistant Headteacher Behaviour/Senior Student Manager
Grade: Scale 5/6
Hours of work & Contract type: 37 hours per week | Term time plus 5 days
Primary objective of the post: Take the lead in managing and delivering pastoral support to all students.  Through our Academy values, develop and improve the ethos of a year group.
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