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The Halifax Academy





Job Description

Post: Year Manager
Responsible to: Assistant Headteacher Behaviour/Senior Student Manager
Grade: Scale 5/6
Hours of work & Contract type: 37 hours per week | Term time plus 5 days
Primary objective of the post: Take the lead in managing and delivering pastoral support to all students.  Through our Academy values, develop and improve the ethos of a year group.
Main Duties and Responsibilities

· To lead, improve, monitor and evaluate behaviour, safety and punctuality.
· To lead the development and implementation of appropriate behaviour management strategies for the year group.
· Assess student information on SIMs to identify areas of development, support and further intervention
· To take a lead role in the development and implementation of individual education/behaviour/attendance/mentoring plans, in collaboration with Phase Leaders, the Flexible Learning Centre and Faculties.
· To develop, deliver, monitor and evaluate a wide range of appropriate intervention strategies for students in need of support, including collaboration with the Flexible Learning Centre and learning support teams.
· Engage in professional development and share information across teams.
· To liaise with other agencies, where guided, to secure effective and coherent support for students.
· Manage the supervision of students excluded from, or otherwise not working to a normal timetable, including those with alternative provision.
· Establish productive working relationships with students, acting as a role model.
· Provide information, advice and guidance to support families and enable students to make choices about their own learning, behaviour and attendance.
· Challenge and motivate pupils, promote and reinforce self-esteem.
· To take a lead role in developing effective links with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to Academy links.
· To monitor the year group and targeted students whenever possible, through visiting lessons, observing corridors, etc.
· Play an active role in the day to day management of student behaviour.
· Support Designated Safeguarding Leads in investigated safeguarding issues.
· To attend out of working hours Academy events such as Parents Evenings and Transition events.

· Perform other relevant tasks as directed by senior leaders.
· Work in partnership with, and across, other Academies across The Impact Education Multi Academy Trust (the “Trust”) as required.
Please note that this is illustrative of the general nature and level or responsibility of the work to be undertaken, commensurate with the grade.  It is not a comprehensive list of all tasks that the postholder will carry out, which would be determined by the Line Manager or Head teacher. 

All members of staff are expected to:

· Have proper and professional regard for the ethos, policies, and practices of the school.

· Have regard for the need to safeguard pupils’ wellbeing and health & safety by following relevant statutory guidance, along with school policies and completing mandatory training on an annual basis.

· Demonstrate positive attitudes, values and behaviours.

· Demonstrate and maintain high levels of professionalism.
· Share responsibility for ensuring that their own knowledge and understanding is relevant and up to date.

· Support equal opportunities measures and promote anti-discriminatory practice.
Page 1 of 3

